
 

 

 

 
   

Completion Guidelines 

The following information is provided to assist applicants in completing the Research/Project Proposal 
required for Radius’ Research Committee review. It is important that applicants detail all possible or 
probable impacts to Radius should the project be implemented.  Missing or incomplete information or a 
lack of detail may result in the proposal being returned. When completing the proposal, remember to 
focus on how Radius will be involved, what is needed/expected of Radius, and logistical needs.    

Proposal topics:  

Submitted by: Applicants name  

Submission Date: Date the application is emailed/submitted  

Project details: Multiple project descriptors are listed; mark the open box in front of the descriptor that 
fits the proposed project.  Mark all those that apply and provide any relevant details as needed.  

Project start date: List the date the project started or is expected to start; this may occur before Radius’ 
involvement. 

Expected project end date: List the date the project ends or is expected to end; this may occur after 
Radius’ involvement has ended.  

Requested Radius-involvement start date: List the date requested for Radius’ involvement to start, 
regardless of project implementation elsewhere 

Anticipated Radius-involvement end date: List the expected date that Radius’ involvement will be 
completed, regardless of the completion date for other project components.  

Contact Information  

Primary contact: Provide contact details for the applicant. Professional affiliation refers to the 
professional position within which the project is being conducted (e.g., job title and location; counsellor, 
agency name; academic department, program, and school). Mark the communication method you wish 
RDC’s Chair and RA to use.  

Principal /Lead Investigator: Do not complete this section if the primary contact is the principal 
investigator. Otherwise, provide contact information for the principal investigator, including 
professional designation and affiliation (e.g., MSW, counsellor, agency name). 

Project team: Provide the name, role on the project, and professional position for each project team 
member (e.g., job title and location; MSW counsellor, agency name) 
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Project/study title: Provide the title of the proposed project; if a title is not yet finalized, list a working 
title that reflects the focus of the project.  

Proposed study purpose/goals/objectives: Describe why the study is being conducted and what 
information is expected to be learned from the project.  

Research questions/hypotheses: State the specific research questions or hypotheses to be investigated.  

Applicability to professional community: Explain whether the project will increase current knowledge in 
a specific field of study and the ways in which communities/professionals may benefit from the 
proposed project.  Does the study have the potential to impact services?  Discuss whether the project 
will provide provincial, national, and/or international insight/beneficial information.  

Applicability to Radius: Discuss how the project is related to Radius; topics to discuss may include: 
current Radius’ services, client groups, or functioning; how/why Radius will likely benefit from the 
project; will the project provide insight for clinicians; might the project identify specific client group 
needs for Radius’ client population; explain if/why the project’s results will be useful to/ benefit Radius?  

Radius participants: Provide information regarding participants such as: who connected with Radius fit 
participation criteria; which staff are eligible to participate; which Radius’ client characteristics or 
behaviours make them eligible to participate; how many participants from Radius are expected or 
requested.      

Radius resource requirements: Outline any Radius’ materials, equipment (e.g., phones, computers), 
documentation, property, office space, meeting rooms, etc., that are needed to conduct the study 
(either at Radius, or on behalf of Radius).  

Costs to Radius: Outline all costs and potential costs such as: staff time required for the project (e.g., 
while staff participate they are not performing regular duties incurring costs); photocopying, printing, 
and other administrative costs; staff overtime (e.g., participate outside regular office hours); client 
transportation; snacks for clients.  Note any compensation to offset Radius’ costs.    

Time requirements: Provide details of expected or potential time requirements such as: how long data 
will be collected at Radius; duration researcher/team will be at Radius; participation days per 
week/month; length of time staff will be diverted from regular duties; length and number of times 
clients will be contacted; client involvement duration; client time outside regularly scheduled sessions; 
clients required to attended Radius in addition to regular schedule, clients making special trips to Radius 
to participate, staff time coordinating.   

Radius Personnel requirements: Identify circumstances in which Radius will be involved outside project 
participation; for example, Radius personnel may be required/needed to assist/support the project, but 
not as participants.  Indicate whether Radius’ Board of Directors, clinicians, administrative staff, others 
will be involved in a support role (e.g., recruiting participants, discussing project with parents, staff 
needed to assist with scheduling, administer psychometric measures). Identify specific staff type or 
position (e.g., social workers, intake team, psychometrists) and number who will assist; location of 
personnel (e.g., Eva, Halton, both) and how they will be involved (e.g., phone only, email 
communication)  
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Impacts to Radius environment: Indicate if/how the Radius environment will be utilized during the 
project. Provide information on such impacts as: Radius location (e.g., Eva, Halton, both); room 
requirements (e.g., office space, therapy room, boardroom, other space); presence of project members 
at Radius during office hours; whether clients will encounter project members; counselling time needed 
for the study; service impacts due to recruitment or data collection (e.g., project related discussions 
during a clinical session); materials to be stored at Radius 

Evidence: Briefly highlight evidence that supports or justifies the potential/likely project impacts to 
Radius. For example, have similar projects been conducted in similar settings; is there evidence that 
client services will not be impacted by similar projects.  Focus evidence on the viability and feasibility of 
the various project components that may impact Radius. Provide a brief overview of any 
research/evidence demonstrating that the proposed methodology is viable in settings like Radius.   

If there are multiple potential or probable viability or logistical impacts to Radius, provide evidence 
justifying the expected benefits as outweighing the probable implementation concerns.  For example, 
what makes the proposed study unique to previously conducted related research?  Why is the study 
necessary?   

Other relevant information: Provide any additional information believed to be relevant to consider 
when determining the viability of the project being conducted at Radius, involving Radius’ personnel, or 
impacting the environment.  

PROPOSAL SUBMISSION 

Once the proposal is completed, it should be submitted via email to the Research Committee (see 
below). Feel free to include any additional information or documentation relevant to the proposal or 
project; providing significant detail will allow the Committee to evaluate the viability of Radius’ 
involvement in the project. Once the proposal is accepted for review, a Research Assistant will reply to 
the submission email indicating receipt and the expected review date.  

Radius’ Research and Development Committee: research@radiuschild-youthservices.ca 

Submission deadline: Proposals are reviewed on the 4th Wednesday of each month; submissions for 
review at the next meeting must be received no later than the 3rd Wednesday of the month.  Proposals 
received after the deadline will be reviewed at the next month’s meeting.  
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